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Position Summary      
7KH�+DOO�&RXQFLO�$GYLVRU�DW�&RUQHOO�OLYHV�LQ�WKH�UHVLGHQFH�KDOO�DQG�VHUYHV�DV�D�OHDGHU��DGYLVRU��DQG�UHVRXUFH�SHUVRQ�IRU�
VWXGHQWV���7KH�+DOO�&RXQFLO�$GYLVRU��+&$��LV�GLUHFWO\�UHVSRQVLEOH�WR�WKH�$VVLVWDQW�$VVRFLDWH�'LUHFWRU��$'���DQG�DGYLVHV�
WKH�+DOO�&RXQFLO���$Q�+&$�ZRUNV�WR�IXOILOO�WKH�5HVLGHQFH�/LIH�PLVVLRQ��ZKLFK�LV�WR�DXJPHQW��VXSSOHPHQW�DQG�FRPSOHPHQW�
WKH�DFDGHPLF�PLVVLRQ�RI�WKH�&ROOHJH�DQG�WR�IRFXV�RQ�DQG�WR�HQKDQFH�WKH�GHYHORSPHQW�RI�FLWL]HQV�WKURXJK�WKH�RXW�RI�
FODVV�OHDUQLQJ�H[SHULHQFH���:KLOH�VSHFLILF�UHVSRQVLELOLWLHV�DUH�OLVWHG�EHORZ��WKH�+&$�SRVLWLRQ�YDULHV�IURP�KDOO�WR�KDOO���
$GDSWDELOLW\�DQG�IOH[LELOLW\�LQ�FRPSOHWLQJ�SRVLWLRQ�UHTXLUHPHQWV�DUH�FULWLFDO�IRU�VXFFHVV�LQ�WKLV�SRVLWLRQ���7KH�SRVLWLRQ�
UHTXLUHV�EHLQJ�D�UHSUHVHQWDWLYH�RI�WKH�FROOHJH�DQG�D�UHSUHVHQWDWLYH�RI�VWXGHQW�LVVXHV�LQ�WKH�KDOO�DQG�DFURVV�FDPSXV���
7KH�SRVLWLRQ�LV�DQ�RXWVWDQGLQJ�OHDGHUVKLS�RSSRUWXQLW\��
�
Principal Duties and Responsibilities 
6WXGHQW�)RFXV�
�� .QRZV�DQG�LQWHUDFWV�ZLWK�DOO�VWXGHQWV�LQ�WKH�KDOO��
�� :RUNV�ZLWK�KDOO�FRXQFLO�PHPEHUV��SHHU�DGYRFDWHV��DQG�UHVLGHQFH�OLIH�VWDII�WR�UHVROYH�KDOO�LVVXHV��
�� $VVLVWV�VWXGHQWV�ZLWK�DFDGHPLF��SHUVRQDO�DQG�VRFLDO�FRQFHUQV��PDNLQJ�WLPHO\�UHIHUUDOV�DV�QHFHVVDU\��
�� &UHDWHV�DQ�HQYLURQPHQW�LQ�ZKLFK�WKH�QHHGV�DQG�FRQFHUQV�RI�GLYHUVH�SRSXODWLRQV�RI�VWXGHQWV�DUH�DSSUHFLDWHG��
�� 3URPRWHV�DQ�HQYLURQPHQW�WKDW�LV�FRQGXFLYH�WR�DFDGHPLF�DQG�VRFLDO�GHYHORSPHQW�
'HSDUWPHQWDO�)RFXV�
�� 6KDUHV�WKH�UHVSRQVLELOLW\�IRU�WKH�UHFUXLWPHQW��VHOHFWLRQ��WUDLQLQJ��DVVHVVPHQW��GHYHORSPHQW�RI�DOO�+DOO���������������

&RXQFLO�FRQVWLWXHQWV�
�� &RPPXQLFDWHV�DQG�SURPRWHV�WKH�PLVVLRQ�DQG�SROLFLHV�RI�WKH�5HVLGHQFH�/LIH�2IILFH��'LYLVLRQ�RI�6WXGHQW�

$IIDLUV��DQG�&RUQHOO�&ROOHJH��
�� $WWHQGV�UHJXODU�DGYLVRU�PHHWLQJV��
�� .QRZV�DQG�DELGHV�E\�DOO�UXOHV��UHJXODWLRQV��DQG�SROLFLHV�RI�WKH�UHVLGHQFH�KDOOV�DQG�RI�&RUQHOO��LQFOXGLQJ�7KH�

&RPSDVV��WKH�5HVLGHQFH�/LIH�+DQGERRN��DQG�WKH�5HVLGHQFH�+DOO�$JUHHPHQW���
$GPLQLVWUDWLYH�)RFXV�
�� 6KDUHV�FRQILGHQWLDO�LQIRUPDWLRQ�ZLWK�SURIHVVLRQDO�VWDII�DV�QHFHVVDU\��
�� 2WKHU�GXWLHV�DV�DVVLJQHG�E\�WKH�5HVLGHQFH�/LIH�2IILFH��
�� )DFLOLWDWHV�EL�ZHHNO\�H[HFXWLYH�ERDUG�PHHWLQJV��
�� )DFLOLWDWHV�RQH�RQ�RQHV�ZLWK�H[HFXWLYH�ERDUG�PHPEHUV��
�� 0DLQWDLQ�KDOO�IXQGV�LQ�FRQMXQFWLRQ�ZLWK�WKH�$VVLVWDQW�$VVRFLDWH�'LUHFWRU�RI�5HVLGHQFH�/LIH�
Qualifications 
�� 3UHIHUHQFH�ZLOO�EH�JLYHQ�WR�WKRVH�DSSOLFDQWV�ZKR�KDYH�DW�OHDVW�RQH�\HDU�RI�UHVLGHQFH�KDOO�OHDGHUVKLS�

H[SHULHQFH��
�� $FKLHYHG�VRSKRPRUH�VWDWXV�RU�WKH�HTXLYDOHQFH�RI�WZR�VHPHVWHUV�RI�DFDGHPLF�ZRUN��
�� $�FXPXODWLYH�����*3$�PXVW�EH�DFKLHYHG�DQG�PDLQWDLQHG�ZKLOH�HPSOR\HG�DV�D�+&$��
�� +&$V�DUH�QRW�SHUPLWWHG�WR�VWXGHQW�WHDFK�RU�SDUWLFLSDWH�LQ�RII�FDPSXV�LQWHUQVKLSV�GXULQJ�ILUVW�EORFN��
�� %HLQJ�DZD\�IURP�FDPSXV�IRU�PRUH�WKDQ�RQH�EORFN�LV�VWURQJO\�GLVFRXUDJHG��
Skills, Knowledge and Abilities 
$ELOLW\�WR�LQIOXHQFH��PRWLYDWH�DQG�HGXFDWH�RWKHUV���*RRG�MXGJPHQW��NQRZOHGJH�RI�VHOI��SUREOHP�VROYLQJ�VNLOOV��
XQGHUVWDQGLQJ�RI�UHVLGHQWV��WLPH�PDQDJHPHQW��IOH[LELOLW\��JRRG�FRPPXQLFDWLRQV�VNLOOV�DQG�D�VHQVH�RI�KXPRU���
$ELOLW\�WR�FRPPXQLFDWH�HIIHFWLYHO\�ZLWK�VWXGHQWV��IDFXOW\��VWDII�DQG�SDUHQWV�DUH�LPSHUDWLYH��
�


